
Construction Site Safety Audit Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Safety Audit Following Recent Accident 

Dear [Recipient's Name], 

Following the unfortunate incident that occurred on [date of accident] at the [location of the site], 

we have conducted a comprehensive safety audit to determine the contributing factors and 

implement corrective measures. 

Audit Findings: 

• Area of Incident: [Specify area] 

• Involved Personnel: [List names or roles] 

• Root Causes Identified: [List causes] 

• Current Safety Protocols: [Brief overview] 

Recommended Actions: 

1. [Action Item 1] 

2. [Action Item 2] 

3. [Action Item 3] 

We urge all personnel to review these findings and adhere strictly to the revised safety guidelines 

to prevent any future incidents. Your commitment to a safe working environment is crucial. 

Should you have any questions or require further information, please do not hesitate to contact 

me directly. 

Thank you for your attention to this serious matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


