
Stakeholder Feedback Collection 

Date: [Insert Date] 

To: [Stakeholder Name] 

From: [Your Name] 

Subject: Request for Feedback on [Project Name]. 

Dear [Stakeholder Name], 

We hope this message finds you well. As part of our ongoing efforts to ensure the success of 

[Project Name], we are reaching out to gather valuable feedback from our stakeholders. 

Your insights and opinions are critical in helping us enhance our processes and address any 

concerns you may have. We would greatly appreciate it if you could take a few minutes to 

provide your feedback on the following aspects: 

• Project objectives and goals 

• Communication effectiveness 

• Resource allocation 

• Overall project progress 

• Other comments or concerns 

Please reply to this email or contact us at [Your Contact Information] with your thoughts by 

[Feedback Deadline Date]. Your contribution will be invaluable in guiding the project's next 

steps. 

Thank you for your continued support and collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


