Formal Request for Access to Construction
Property

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Title]

[Company/Organization Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally request access to the construction property located at [Property Address
or Description] for the purpose of [briefly state the purpose, e.g., conducting an inspection,
surveying the site, etc.].

As a [your position, e.g., contractor, architect, etc.], it is essential for me to assess the site to
ensure that [explain reason, e.g., compliance with project specifications, safety regulations, etc.].
| am requesting access on [provide specific date(s) or time frame] to perform the necessary tasks.
| assure you that all activities will be conducted with the utmost care and respect for the property
and its surroundings. Please let me know if there are any specific protocols | need to follow
during my visit.

Thank you for considering my request. | look forward to your prompt response.

Sincerely,

[Your Name]



[Your Position]

[Your Company Name]



