
Construction Access Permission Application 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Subject: Application for Construction Access Permission 

Dear [Recipient's Name], 

I am writing to formally request access permission for the construction project titled [Project 

Name] located at [Project Address]. The proposed construction activities are scheduled to begin 

on [Start Date] and are expected to conclude by [End Date]. 

The purpose of this project is to [Briefly describe the purpose of the construction]. We 

understand the importance of safety and compliance with relevant regulations and will ensure 

that all necessary precautions are adhered to during the construction process. 

We kindly ask for your permission to access the site and complete the required work. Should you 

need any further documentation or details, please feel free to contact me at [Your Phone 

Number] or [Your Email Address]. We greatly appreciate your cooperation in this matter. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Address] 



[City, State, Zip Code] 


