
Final Review for Phased Construction 

Delivery 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address]  

[City, State, Zip]  

Dear [Recipient's Name], 

We are pleased to inform you that the final review for the phased delivery of the construction 

project at [Project Location] has been completed. After thorough evaluation and assessment of 

the delivered phases, we are satisfied with the adherence to the project timelines and quality 

standards. 

The following phases were reviewed: 

• Phase 1: [Details] 

• Phase 2: [Details] 

• Phase 3: [Details] 

We appreciate the efforts of your team in achieving these milestones and would like to confirm 

our acceptance of the completed phases. Kindly ensure that all documentation and outstanding 

invoices are submitted by [Deadline Date]. 

Thank you for your cooperation throughout this project. We look forward to our continued 

partnership on future endeavors. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Contact Information] 


