
Construction Project Expense Breakdown 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Company Name] 

Subject: Expense Breakdown for [Project Name] 

Dear [Client's Name], 

We are providing you with a detailed breakdown of the expenses incurred for the [Project Name] 

as of [Insert Date]. Below you will find the categorized expenses: 

1. Labor Costs 

• [Category 1]: $[Amount] 

• [Category 2]: $[Amount] 

• [Category 3]: $[Amount] 

2. Material Costs 

• [Material 1]: $[Amount] 

• [Material 2]: $[Amount] 

• [Material 3]: $[Amount] 

3. Equipment Rental 

• [Equipment 1]: $[Amount] 

• [Equipment 2]: $[Amount] 

4. Miscellaneous Expenses 

• [Miscellaneous Item 1]: $[Amount] 

• [Miscellaneous Item 2]: $[Amount] 

Total Expenses: $[Total Amount] 

If you have any questions or require further details, please do not hesitate to contact us. 

Thank you for your continued partnership. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


