
Application for Funding Approval for 

Building Project 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request funding approval for our proposed building project, [Project 

Name]. The project aims to [briefly describe the purpose and goals of the project]. We believe 

that this initiative will significantly benefit our community by [explain benefits]. 

The total estimated cost for the project is [total cost], and we are seeking funding in the amount 

of [amount requested]. A detailed budget breakdown is attached for your review. 

We have conducted extensive research and planning, and we are confident in our ability to 

execute this project successfully. We also believe that with your support, we can turn this vision 

into reality. 

Thank you for considering our application. We look forward to the opportunity to discuss this 

project further. Please do not hesitate to contact me at [your phone number] or [your email 

address] for any additional information. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


