Potential Hazard Alert

Date: [Insert Date]

To: [Insert Recipient Name]

From: [Insert Your Name]

Subject: Alert of Potential Hazard

Dear [Recipient Name],

This letter is to inform you of a potential hazard that has been identified in [Specify
Location/Project/Area]. The nature of this hazard is [Describe the Hazard], which poses a risk to

[Specify who/what it affects].

We recommend taking the following actions to mitigate this hazard:

e [Action 1]
e [Action 2]
e [Action 3]

Please ensure that appropriate measures are implemented to address this issue. Should you have
any questions or require further assistance, do not hesitate to contact me at [Your Contact
Information].

Thank you for your attention to this important matter.
Sincerely,
[Your Name]

[Your Job Title]
[Your Company/Organization]



