
Occupational Hazard Identification 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

Subject: Identification of Occupational Hazards 

Dear [Recipient's Name], 

I am writing to formally identify and address specific occupational hazards that pose risks to the 

health and safety of employees at [Company Name]. Following our recent safety assessment and 

observations within the workplace, the following hazards have been noted: 

• Hazard 1: [Description of Hazard 1] 

• Hazard 2: [Description of Hazard 2] 

• Hazard 3: [Description of Hazard 3] 

It is essential for us to take immediate steps to mitigate these risks by implementing the 

following actions: 

1. [Action Item 1] 

2. [Action Item 2] 

3. [Action Item 3] 

Ensuring a safe work environment is our priority, and I would appreciate your prompt attention 

to this matter. Please let me know a suitable time for us to discuss this in further detail. 

Thank you for your attention. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


