
Letter of Solicitation for Financial Details 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company's Name] 

[Company's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. We are in the process of planning for an upcoming 

construction project, [Project Name], and require detailed financial information to proceed with 

our evaluation and planning. 

We kindly request the following financial details related to the project: 

• Estimated budget breakdown 

• Projected timelines for funding 

• Payment schedules 

• Any financing options available 

Your timely response will greatly assist us in making informed decisions regarding this project. 

Please feel free to reach out if you have any questions or need further clarification. 

Thank you for your attention to this matter. We look forward to your prompt reply. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


