Letter of Demand for Financial
Documentation

Date: [Insert Date]

To: [Recipient's Name] [Company Name] [Company Address] [City, State, Zip Code]
Dear [Recipient's Name],

Subject: Demand for Financial Documentation for [Project Name]

| am writing to formally request the financial documentation related to the construction project
titled [Project Name], which is currently being managed by your firm. As part of our ongoing
evaluation and compliance efforts, it is essential to review the following financial documents:

Detailed Budget Report

Cash Flow Statements

Invoices and Payment Records

Contractual Agreements with Subcontractors
Any Other Relevant Financial Documentation

Please provide these documents by [Insert Deadline, e.g., "within the next 14 days"] to ensure we
remain in compliance with our agreements and to facilitate a continued smooth operation of the
project.

Thank you for your immediate attention to this matter. Should you have any questions or require
further clarification, please do not hesitate to contact me directly at [Your Phone Number] or
[Your Email Address].

Best regards,

[Your Name] [Your Job Title] [Your Company Name] [Your Company Address] [City, State,
Zip Code] [Your Phone Number] [Your Email Address]



