
Insurance Audit Documentation Submission 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Subject: Submission of Documentation for Insurance Audit 

We are writing to submit the necessary documentation required for the upcoming insurance audit 

scheduled for [insert date]. Enclosed, please find the following documents: 

• [Document 1] 

• [Document 2] 

• [Document 3] 

• [Document 4] 

• [Document 5] 

We believe that this information will meet the audit requirements. Should you need any 

additional documents or have questions, please feel free to reach out to me at [your phone 

number] or [your email address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


