Financial Reassessment Notification

Date: [Insert Date]
To: [Recipient's Name]
Title: [Recipient's Title]
Company: [Recipient's Company]
Address: [Recipient's Address]
Dear [Recipient's Name],
Subject: Financial Reassessment for [Project Name]
We are writing to inform you of a scheduled financial reassessment for the [Project Name] due to
the recent changes in project scope and market conditions. This reassessment aims to ensure that
all financial aspects of the project remain aligned with our objectives and budgetary constraints.
The reassessment will include, but is not limited to, the following aspects:
e Review of current budget allocations
o Assessment of expenses incurred to date
o Forecast of future financial requirements

e Analysis of potential cost-saving opportunities

We propose to conduct this reassessment on [Proposed Date] at [Proposed Time]. Please confirm
your availability or suggest an alternative date if necessary.

Your cooperation and insights will be invaluable to this process. We aim to ensure the project
remains financially viable and successful.

Thank you for your attention to this important matter. We look forward to your prompt response.
Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



