Vendor Qualification Request Approval

Date: [Insert Date]

To: [Recipient's Name]

Title: [Recipient's Title]

Company: [Recipient's Company]

Address: [Recipient's Address]

Dear [Recipient's Name],

We are writing to formally request the approval of our qualification as a vendor for your
upcoming construction project. Our company, [Your Company Name], has extensive experience
in [briefly describe relevant experience and expertise].

We have attached all necessary documentation, including our financial statements, project
portfolio, and references, to support our request. We believe that our capabilities and previous
successes align well with the needs of your project.

We would appreciate your prompt review of our qualification request and look forward to the
opportunity to work together. Please feel free to contact us if you require any additional
information.

Thank you for considering our request.

Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



