
Construction Vendor Qualification Documentation 

Submission 

Date: [Insert Date] 

To: [Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

We are pleased to submit our qualification documentation for consideration as a vendor for 

[Project Name/Description] under [Company Name]. Enclosed you will find the necessary 

documents that outline our capabilities, experience, and financial stability. 

The following documents are included: 

• Company Profile 

• Relevant Project Experience 

• Financial Statements 

• References 

• Licenses and Certifications 

We believe our extensive experience in the construction industry and our commitment to quality 

and safety make us a suitable partner for your upcoming projects. Should you require further 

information or additional documentation, please do not hesitate to contact us at [Your Phone 

Number] or [Your Email Address]. 

Thank you for considering our submission. We look forward to the opportunity to work with 

you. 

 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


