
Letter of Appeal for Construction Project 

Efficiency Bonus 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally appeal for the efficiency bonus related 

to the [Project Name] that was completed on [Completion Date]. Our team has worked diligently 

to exceed the project goals and timeline, and we believe our contributions warrant consideration 

for the efficiency bonus. 

Throughout the project, we implemented various strategies that resulted in a [specific 

percentage] reduction in project completion time and a [specific percentage] decrease in costs 

while maintaining high-quality standards. This achievement not only demonstrates our 

commitment to excellence but also reflects positively on the company as a whole. 

We have documented evidence of our performance, including [mention any reports, 

comparisons, metrics], which I am happy to provide for your review. We believe that these 

accomplishments align with the criteria set forth for awarding the efficiency bonus. 

Thank you for considering our appeal. I look forward to discussing this matter further and am 

hopeful for a positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


