
Documentation Submission for Force 

Majeure Claim 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position/Title] 

[Company/Organization Name] 

[Company Address Line 1] 

[Company Address Line 2] 

[City, State, Zip Code] 

Subject: Submission of Documentation for Force Majeure Claim 

Dear [Recipient's Name], 

We are submitting the required documentation for our force majeure claim related to [describe 

the event, e.g., "the recent natural disaster that impacted our operations"]. Enclosed are the 

relevant documents that support our claim: 

• [Document Type 1: Description] 

• [Document Type 2: Description] 

• [Document Type 3: Description] 

We believe that these documents adequately demonstrate the impact of the event on our ability to 

perform under the contract. We kindly request that you review the documents and process our 

claim at your earliest convenience. 

If you require any additional information or clarification, please do not hesitate to contact me 

directly at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position/Title] 

[Your Company Name] 

[Your Company Address Line 1] 

[Your Company Address Line 2] 

[Your City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


