
Transportation Coordination for 

Construction Project 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We are writing to discuss the transportation coordination required for our ongoing construction 

project, [Project Name], located at [Project Address]. As we progress into the next phases, it is 

essential that we streamline our logistics to ensure timely delivery of materials and equipment. 

Please find below the key details regarding our transportation coordination: 

• Project Timeline: [Insert timeline details] 

• Material Requirements: [List of materials needed] 

• Delivery Schedule: [Insert delivery schedule] 

• Contact Information: [Insert contact persons for coordination] 

We appreciate your cooperation and support in facilitating this process. Should you have any 

questions or require further information, please feel free to contact me directly at [Your Phone 

Number] or [Your Email Address]. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Company Address] 


