
Construction Material Delivery Scheduling 

Date: [Insert Date] 

To: [Supplier's Name] 

Company: [Supplier's Company] 

Address: [Supplier's Address] 

Dear [Supplier's Name], 

We hope this message finds you well. We are writing to confirm the schedule for the delivery of 

construction materials for our ongoing project at [Project Location]. Below are the details of the 

required materials and their scheduled delivery dates: 

Material Type Quantity Delivery Date Delivery Location 

[Material 1] [Quantity 1] [Delivery Date 1] [Delivery Location 1] 

[Material 2] [Quantity 2] [Delivery Date 2] [Delivery Location 2] 

Please confirm the schedule or let us know if there are any issues or changes. Your prompt 

attention to this matter will be greatly appreciated. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


