
Quality Assurance Assessment Letter 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

Subject: Quality Assurance Assessment for [Project Name] 

We would like to inform you that a quality assurance assessment has been conducted on the 

construction work performed for [Project Name]. This assessment aimed to ensure that the work 

complies with the stipulated standards and specifications. 

Findings of the Assessment: 

• Compliance with design specifications: [Yes/No] 

• Quality of materials used: [Satisfactory/Unsatisfactory] 

• Workmanship quality: [Satisfactory/Unsatisfactory] 

• Safety measures observed: [Yes/No] 

Recommendations: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

Thank you for your cooperation during this assessment. We trust that you will take the necessary 

actions to address any identified issues. Please feel free to contact us should you have any 

questions or require further clarification. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

Contact: [Your Contact Information] 


