
Letter of Payment Release Terms Debate 

Date: [Insert Date] 

From: [Your Name]  

[Your Position]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

To: [Recipient's Name]  

[Recipient's Position]  

[Recipient's Company Name]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to discuss the current payment release terms related 

to our construction project, [Project Name]. After reviewing the contract and recent project 

milestones, I believe a discussion is warranted regarding the payment schedule and release 

conditions. 

Specifically, I would like to address the following points: 

• Clarification on milestone completion requirements for payment release 

• Adjustments to the timeline based on unforeseen delays 

• Provisions for additional costs incurred during the project 

I propose we schedule a meeting to discuss these matters in detail and ensure mutual agreement 

moving forward. Please let me know your availability for the upcoming week. 

Thank you for your attention to this important matter. I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


