Construction Equipment Maintenance
Request

Date: [Insert Date]
To: [Recipient's Name]
[Company Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient's Name],
I am writing to formally request the replacement of specific parts for our construction equipment.
Our team has noticed a decline in performance and efficiency, and a thorough inspection has
revealed that the following parts need to be replaced:
o [Part 1: Description and Equipment Name]
o [Part 2: Description and Equipment Name]
o [Part 3: Description and Equipment Name]
We rely on this equipment for our ongoing projects, and timely maintenance is crucial to ensure
smooth operations and avoid delays. Thus, I kindly ask you to prioritize this request and provide
us with the necessary parts at your earliest convenience.
Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,
[Your Name]
[Your Position]

[Company Name]

[Contact Information]



