
Urgent Safety Compliance Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request immediate compliance regarding urgent safety issues identified 

in [Specify Location or Area]. It has come to our attention that [briefly describe the safety 

compliance issue]. 

Given the potential risks involved, it is crucial that the necessary measures are implemented by 

[specify a deadline]. Please confirm your receipt of this request and your commitment to 

addressing these issues promptly. 

Should you require further information, do not hesitate to contact me directly at [Your Phone 

Number] or [Your Email]. 

Thank you for your immediate attention to this critical matter. 

Sincerely, 



[Your Signature (if sending by mail)] 

[Your Printed Name] 


