
Immediate Safety Issue Notification 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Immediate Attention Required: Safety Issue Notification 

Dear [Recipient Name], 

I am writing to inform you of an immediate safety issue that has come to my attention. It has 

been observed that [describe the safety issue in detail, including location and possible risks 

involved]. 

This situation poses a significant risk to [mention those who are affected, e.g., employees, 

customers, etc.], and it is imperative that it is addressed as soon as possible to prevent any 

potential accidents or injuries. 

I recommend the following actions be taken immediately: 

• [Action 1] 

• [Action 2] 

• [Action 3] 

Please acknowledge receipt of this notification and provide an update on the actions taken to 

resolve this issue by [insert deadline]. 

Thank you for your prompt attention to this serious matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


