Payment Reminder

Dear [Subcontractor's Name],

We hope this message finds you well. This is a friendly reminder regarding the upcoming
payment due dates for your recent invoices.

Please note the following payment dates:

« Invoice #[Invoice Number] - Due on [Due Date]
e Invoice #[Invoice Number] - Due on [Due Date]

We appreciate your prompt attention to this matter. If you have any questions or concerns, feel
free to reach out.

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



