
Budget Endorsement Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally endorse the proposed budget for the [Building Project Name] scheduled 

to commence on [Start Date]. After careful review and consideration, I believe that the allocated 

budget of [Budget Amount] is essential to achieving our project goals and ensuring the 

successful completion of the building. 

This budget has been meticulously prepared to cover all necessary expenses, including but not 

limited to: 

• Construction Costs 

• Materials and Supplies 

• Labor Expenses 

• Permit Fees 

• Contingency Funds 

Endorsing this budget will enable us to move forward with the project without delays and ensure 

that we maintain the integrity and quality that our stakeholders expect. 

I appreciate your support in this matter and look forward to your prompt approval. 

Thank you for your attention to this important aspect of the project. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 



[Your Contact Information] 


