
Approval Request for Construction Financial 

Plan 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to formally request your approval for the construction financial plan related to the 

[Project Name]. After thorough assessment and consideration, we have developed a 

comprehensive plan that outlines the budget, funding sources, and financial projections 

necessary for the successful completion of this project. 

Details of the financial plan include: 

• Total Project Cost: [Insert Amount] 

• Funding Sources: [Insert Sources] 

• Projected Timeline: [Insert Timeline] 

• Contingency Plan: [Insert Details] 

We believe that this financial plan not only meets the objectives of the project but also aligns 

with our company's strategic goals. Your timely approval will enable us to move forward with 

the necessary preparations and begin the project as scheduled. 

Thank you for considering our request. I look forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


