
Construction Meeting Agenda 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Attendees: 

• [Name 1] 

• [Name 2] 

• [Name 3] 

• [Name 4] 

Agenda Items: 

1. Welcome and Introductions 

2. Review of Previous Meeting Minutes 

3. Project Updates 

4. Budget Review 

5. Safety Concerns 

6. Schedule Adjustments 

7. Open Floor for Questions/Comments 

8. Next Meeting Date 

Meeting Objectives: 

[Define your objectives for the meeting] 

Contact Information: 

[Your Name] 

[Your Position] 

[Your Email] 

[Your Phone Number] 


