
Quality Assurance Report 

Date: [Insert Date] 

Project Name: [Insert Project Name] 

Project Location: [Insert Project Location] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Subject: Quality Assurance Report for [Project Name] 

Dear [Recipient Name], 

We are pleased to submit the quality assurance report for the construction project [Project Name] 

located at [Project Location]. This report outlines the quality control measures implemented 

throughout the project, the findings from recent inspections, and recommendations for ensuring 

continuing compliance with the established standards. 

1. Project Overview 

[Brief description of the project and its objectives] 

2. Quality Control Measures 

[Description of quality control measures taken] 

3. Inspection Findings 

[Summary of inspection results, including any non-conformities] 

4. Recommendations 

[List of recommendations for improvements, if necessary] 

Conclusion 



We appreciate your attention to these findings. We are committed to maintaining high standards 

of quality throughout the duration of the project. Please do not hesitate to contact us should you 

require further details or have any questions. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


