Construction Project Input Request

Date: [Insert Date]

To: [Recipient's Name]

[Recipient's Title]

[Company Name]

[Company Address]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request your input regarding the
[Project Name] construction project scheduled to commence on [Start Date]. Your expertise and

insights are crucial to ensure the successful execution of this project.

Specifically, we would appreciate your input on the following areas:

e [Areal]
o [Area?2]
e [Area3]

We are aiming to gather all necessary information by [Response Deadline]. Please feel free to
reach out if you require any further details or clarification.

Thank you for your attention and cooperation. We look forward to your valuable contributions.
Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Contact Information]



