
Invitation to Discuss Construction Project 

Concerns 

Dear [Recipient's Name], 

We would like to invite you to a meeting to discuss our ongoing construction project located at 

[Project Location]. It has come to our attention that there are several issues that require 

immediate attention and your valuable input. 

Date: [Insert Date]  

Time: [Insert Time]  

Venue: [Insert Venue] 

This meeting will provide an opportunity for all stakeholders to voice their concerns, share their 

criticisms, and collaboratively find solutions to ensure the continued success of the project. Your 

feedback is crucial in enhancing our workflow and addressing any shortcomings. 

Please confirm your attendance by [RSVP Date]. We highly appreciate your participation and 

look forward to your insights. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Contact Information] 


