
Construction Project Assessment Follow-up 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on our recent assessment of the 

[insert project name] project conducted on [insert assessment date]. We appreciate your input 

and collaboration during the assessment process. 

As discussed, below are the key points and recommendations that came out of our assessment: 

• [Key Point 1] 

• [Key Point 2] 

• [Recommendation 1] 

• [Recommendation 2] 

We believe that implementing these recommendations will greatly enhance the project's success. 

Please let us know if you have any questions or require further clarification on any of the points 

discussed. 

Thank you for your attention to this matter. We look forward to your feedback and to continuing 

our collaboration on this project. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


