
Order Confirmation 

Date: [Insert Date] 

To: [Supplier's Name] 

Address: [Supplier's Address] 

Dear [Supplier's Name], 

We are pleased to confirm our order for the following custom construction materials as per our 

recent discussions: 

Material Description Quantity Unit Price Total Price 

[Material 1] [Quantity 1] [Unit Price 1] [Total Price 1] 

[Material 2] [Quantity 2] [Unit Price 2] [Total Price 2] 

Total Order Amount: [Total Amount] 

Expected Delivery Date: [Delivery Date] 

Please confirm the receipt of this order and do not hesitate to reach out if you have any questions 

or require further information. 

Thank you for your attention to this order. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Contact Information] 


