Safety Meeting Announcement

Date: [Insert Date]
To: All Construction Site Personnel
Dear Team,

This is to formally announce a mandatory safety meeting to be held on [Insert Date] at [Insert
Time]. The meeting will take place at [Insert Location].

Agenda:
e Review of Current Safety Protocols
« Discussion of Recent Incidents
e Employee Training Updates
e Open Forum for Safety Suggestions

Your attendance is crucial to ensure we maintain a safe working environment for everyone on
site. Please make arrangements to attend.

Thank you for your cooperation.
Sincerely,

[Your Name]

[Your Position]

[Company Name]

[Contact Information]



