
Milestone Notification 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

Dear [Recipient Name], 

We are pleased to inform you that we have successfully reached a significant milestone in the 

[Project Name] construction project. As of [Milestone Date], we have completed [describe the 

milestone, e.g., "the foundation work," "the framing process," etc.]. 

This achievement marks a crucial step toward the timely completion of the project and reflects 

our commitment to quality and safety. We would like to acknowledge the hard work and 

dedication of our team and all involved parties in making this milestone possible. 

Looking forward, we anticipate moving into [next phase of the project, e.g., "the roofing phase"] 

beginning on [start date of the next phase]. We will continue to keep you updated on our 

progress and appreciate your support throughout this project. 

Should you have any questions or require further details, please do not hesitate to contact us. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


