
Final Construction Completion Update 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Company's Name] 

Subject: Final Construction Completion Update for [Project Name] 

Dear [Client's Name], 

We are pleased to inform you that the construction project, [Project Name], has reached its final 

completion stage as of [Completion Date]. Our team has diligently worked to ensure that all 

aspects of the project adhere to the highest standards of quality and safety. 

Key Details: 

• Project Location: [Project Address] 

• Final Inspection Date: [Inspection Date] 

• Completion Certificate Number: [CC Number] 

• Summary of Work Completed: [Brief Summary] 

We would like to express our sincere gratitude for your trust and collaboration throughout this 

project. Please feel free to reach out should you have any questions or require further 

information. 

Thank you for your partnership. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company's Name] 

[Your Contact Information] 


