
Construction Project Wrap-Up 

Communication 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Completion of [Project Name] 

Dear [Recipient Name], 

We are pleased to announce the successful completion of the [Project Name] as of [Completion 

Date]. This project has been a significant undertaking, and we wish to take this opportunity to 

thank everyone involved for their hard work and dedication. 

Throughout the duration of the project, we maintained a focus on quality, safety, and timeline 

adherence, and we are proud to say that we have met, and in some cases exceeded, our original 

objectives. 

Key highlights of the project include: 

• Completion of all phases on schedule 

• Adherence to safety protocols with zero incidents 

• Positive feedback from stakeholders 

We will hold a wrap-up meeting on [Date of Meeting] at [Location/Platform] to review the 

project outcomes, discuss lessons learned, and celebrate our achievements together. We invite 

you to join us for this session. 

Thank you once again for your commitment and support throughout this project. We look 

forward to collaborating on future projects. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Contact Information] 


