
Construction Completion Notice 

Date: [Insert Date] 

To: [Stakeholder Name] 

[Stakeholder Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Stakeholder Name], 

We are pleased to inform you that the construction project titled "[Project Name]" has been 

completed as of [Completion Date]. This achievement has been made possible through the 

support and collaboration of all stakeholders involved. 

The project included the following key components: 

• [Key Component 1] 

• [Key Component 2] 

• [Key Component 3] 

We would like to invite you to an official completion ceremony on [Date of Ceremony], at 

[Location]. Your presence would be appreciated as we celebrate this milestone. 

Thank you for your support throughout this project. Should you have any questions or require 

further information, please do not hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


