Letter of Request for Insurance Risk
Assessment Documentation

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Position]
[Recipient Company]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],
We are conducting a thorough risk assessment as part of our ongoing commitment to ensuring
adequate insurance coverage for our operations. To facilitate this process, we kindly request the
following documentation:

o [Document 1]

e [Document 2]

e [Document 3]

These documents will assist us in accurately evaluating our risk profile and ensuring compliance
with regulatory requirements.

We would appreciate your cooperation in providing the requested documentation by [Insert
Deadline]. If you have any questions or need further clarification, please feel free to contact me
at [Your Phone Number] or [Your Email Address].

Thank you for your attention to this matter. We look forward to your prompt response.

Sincerely,

[Your Name]
[Your Position]



