
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request an insurance risk evaluation for [specific property or business 

name]. We are seeking to obtain coverage for [briefly describe what you need insurance for] and 

would appreciate your expertise in assessing the associated risks. 

Please let me know what information you require from my side to facilitate this evaluation and if 

it is possible to schedule a time to discuss our needs further. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


