
Event Hosting Proposal for Art Exhibition 

Date: [Insert Date] 

To: [Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. We are excited to present to you a proposal for hosting an art 

exhibition titled "[Exhibition Title]" at [Venue Name] on [Proposed Dates]. This exhibition aims 

to showcase the work of talented local artists and to foster community engagement through the 

appreciation of art. 

We believe that [Venue Name] is the perfect setting for this event due to its [mention any 

relevant features of the venue, such as space, location, accessibility, etc.]. The exhibition will 

include a variety of artworks, including [briefly mention types of art, such as paintings, 

sculptures, installations, etc.], and we anticipate a diverse audience, including art enthusiasts, 

families, and potential buyers. 

We propose the following details for the event: 

• Date: [Insert Date(s)] 

• Time: [Insert Time] 

• Expected Attendance: [Insert Number] 

• Exhibition Duration: [Insert Duration] 

In addition to the exhibition, we plan to host a series of workshops and artist talks to further 

enrich the experience for attendees. We would be thrilled to have [Recipient's Organization] as a 

partner in this initiative and would love to discuss potential collaboration opportunities. 

Please let us know your availability to meet and discuss this proposal further. We are confident 

that together we can create a memorable and impactful art exhibition. 

Thank you for considering our proposal. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


