Inquiry Regarding Insurance Claim
Documentation

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Insurance Company Name]

[Claims Department]

[Insurance Company Address]

[City, State, Zip Code]

Dear Claims Department,

I hope this message finds you well. I am writing to inquire about the documentation required for
my insurance claim associated with policy number [Policy Number] and claim number [Claim
Number].

It has been [Time Frame] since the claim was filed, and | want to ensure that all necessary
documents have been submitted to facilitate a smooth processing of my claim. If there are any
additional documents or information needed from my side, please let me know at your earliest
convenience.

Thank you for your assistance. | look forward to your prompt response.

Sincerely,

[Your Name]



