
Media Coverage Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

To: [Media Outlet Name] 

[Media Contact Name] 

[Media Outlet Address] 

[City, State, Zip Code] 

Subject: Proposal for Media Coverage of [Event Name] 

Dear [Media Contact Name], 

I hope this message finds you well. I am reaching out to propose an exciting opportunity for 

media coverage of our upcoming community event, [Event Name], scheduled on [Event Date] at 

[Event Location]. This event aims to [brief description of the event's purpose and significance]. 

We believe that your outlet's coverage can significantly amplify our outreach and engagement 

within the community. Here's a brief overview of what the event entails: 

• Event Description: [Brief description] 

• Date and Time: [Insert Date & Time] 

• Location: [Insert Location] 

• Target Audience: [Description of audience] 

• Expected Highlights: [List of main activities or speakers] 



In return for your coverage, we can offer [mention any benefits, such as interviews, advertising 

opportunities, or promotional mentions]. We are enthusiastic to work together to create 

compelling stories that resonate with our community. 

Please find attached additional details, including the event flyer and background information 

about our organization. 

We would be thrilled to discuss potential coverage and collaboration further. Thank you for 

considering this opportunity. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email] 


