
Private Dining Event Proposal 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Subject: Proposal for Private Dining Team-Building Event 

Dear [Client's Name], 

Thank you for considering us for your upcoming team-building event. We are excited to propose 

a private dining experience tailored to foster collaboration and camaraderie among your team 

members. 

Event Details 

Date: [Proposed Date] 

Time: [Proposed Time] 

Venue: [Venue Name and Address] 

Number of Guests: [Estimated Number] 

Proposed Agenda 

• Welcome Reception 

• Team-Building Activities 

• Private Dinner with Customized Menu 

• Closing Remarks 

Investment 

The estimated cost for this event is [Insert Cost], which includes venue rental, dining 

arrangements, and team-building activities. A detailed breakdown can be provided upon 

confirmation. 

We believe this private dining experience will inspire creativity and strengthen relationships 

among team members. Please let us know your thoughts, and we would be happy to make 

adjustments as needed to fit your vision. 

Looking forward to your feedback. 

Warm regards, 



[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


