
Private Dining Event Proposal for Holiday 

Parties 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Subject: Proposal for Private Holiday Dining Event 

Dear [Client's Name], 

We are excited to present our proposal for your upcoming holiday party. Our venue offers a 

unique and festive atmosphere perfect for celebrating the season with colleagues, friends, or 

family. 

Event Details 

• Date: [Proposed Date] 

• Time: [Proposed Time] 

• Number of Guests: [Estimated Guests] 

• Location: [Venue Address] 

Menu Options 

We offer a selection of exquisite menu options tailored to accommodate your guests' preferences. 

[Briefly describe menu options, including appetizers, main courses, and desserts.] 

Pricing 

The total estimated cost for the event is [Total Cost]. This includes venue rental, catering, and 

any additional services requested. 

Amenities 

• Personalized service from our dedicated staff 

• AV equipment for presentations or entertainment 

• Customizable decor options 

• Special dietary accommodations 

Next Steps 



If you are interested in proceeding with this proposal or have any questions, please feel free to 

reach out. We would love to help you create a memorable holiday celebration. 

Thank you for considering our proposal. We look forward to the opportunity to work together! 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email] 


