
Insurance Policy Acknowledgment Letter 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Insurance Company Name]  

[Insurance Company Address]  

[City, State, Zip Code] 

Dear [Insurance Company Representative's Name], 

I am writing to acknowledge the receipt of my insurance policy for [Type of Insurance] with the 

policy number [Policy Number]. I appreciate the prompt service and the clarity of the 

information provided. 

I have reviewed the policy documents and confirm that all the details are accurate as per our 

agreement. Please let me know if there are any further steps needed on my part. 

Thank you for your assistance. 

Sincerely, 

[Your Full Name] 


