
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request information on your specialty spice 

offerings. As [your position, e.g., a purchasing manager, a chef, etc.] at [Your Company Name], 

we are currently exploring new suppliers to enhance our product range. 

Could you please provide details on the specialty spices you offer, including price lists, 

minimum order quantities, and any available certifications? Additionally, if you have a catalog 

or samples available, we would appreciate the opportunity to review them. 

Thank you for your assistance. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


