Congratulations on Your Achievement!

Dear [Employee's Name],

We are thrilled to announce that you have been recognized for your outstanding performance in
the hospitality sector. Your dedication and commitment to providing exceptional service have
made a significant impact on our team and our guests.

On [Date], you achieved [specific achievement, e.g., "Employee of the Month™ or "Top
Salesperson for Q3"], showcasing your hard work and professionalism. Your ability to go above
and beyond in [specific task or skill, e.g., "customer service™ or "team leadership™] has not gone
unnoticed.

We appreciate everything you do and are excited to see how you continue to excel in your role.
Please join us in celebrating this achievement at [Event/Location, e.g., "the upcoming team
meeting on Tuesday at 3 PM"].

Best regards,
[Your Name]
[Your Position]
[Company Name]



