
Hospitality Supplier Coordination Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We are pleased to present our proposal for hospitality supplier coordination services tailored 

specifically for [Recipient's Company Name]. Our expertise in the hospitality industry enables us 

to streamline supply chain processes, ensuring the timely delivery of high-quality products that 

meet your unique needs. 

Scope of Services 

• Supplier identification and vetting 

• Negotiation of pricing and terms 

• Logistics management and coordination 

• Quality control and product assessment 

• Ongoing supplier relationship management 

Proposed Timeline 

Our proposed timeline for the initial phase of this project is as follows: 

• Week 1: Initial Consultation and Needs Assessment 

• Week 2-3: Supplier Identification and Negotiations 

• Week 4: Implementation of Supply Chain Coordination 

Investment 

The total investment for our services will be [Insert Price], which includes all coordination 

activities, consultations, and ongoing support. 

We believe this proposal aligns perfectly with your operational goals and would love the 

opportunity to further discuss how we can work together to enhance your supply chain 

efficiency. 



Thank you for considering our proposal. We look forward to your favorable response. 

Best Regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


