
Insurance Endorsement Request for Business 

Coverage Expansion 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: [Insurance Company Name] 

Attn: [Insurance Agent's Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Agent's Name], 

I hope this message finds you well. I am writing to formally request an endorsement to expand 

our current business insurance coverage policy, [Policy Number], due to [specific reasons for 

expansion, e.g., increase in operations, new services/products, etc.]. 

To ensure our continued growth and protection, we seek to modify our coverage by [briefly 

describe the desired changes, such as increased limits, new coverage types, etc.]. We believe that 

these changes are necessary to safeguard our assets and address the evolving risks associated 

with our business operations. 

Please let me know the necessary steps and documentation required to facilitate this 

endorsement. We appreciate your prompt attention to this matter. 

Thank you for your assistance. I look forward to your response. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company Name] 


